CTSI JOB VACANCY ANNOUNCEMENT

Opening Date:
March 12, 2014
Closing Date:
  
March 26, 2014

Job Title:

Violence Against Women Act Program Outreach Specialist
Salary/Wage:

$15.44/hr
Tribal Level

16
Location:

Siletz, Oregon

Classification:
Full Time, Non Exempt, Limited Duration (Grant Funded)
Job Posting Number:

Introduction:
This person will work closely with the VAWA Program Coordinator/Advocate, as well as CTSI program staff and community agencies to provide support to victims and families in which domestic violence, sexual assault, dating violence or stalking (DV/SA) has occurred. This person will institute a community outreach education program to promote greater awareness of domestic violence and to educate Tribal members about resources available to victims and families when violence does occur. This is a full time position and requires flexible evening and occasional weekend working hours.  Work will also involve local travel, as well as travel within and outside the state of Oregon for training and grantee meetings.

Requirements:

Primary requirements for this position include the following: Associates degree with one year of related experience – OR- an equivalent combination of education and work experience. Understanding of problems DV/SA committed against Indian women and girls. Familiarity with the role of community-based and tribally-based programs in the prevention, intervention, and treatment of sexual and domestic violence. Ability to work with a wide variety of people, including clients, general public, community, tribal agencies and other agencies and to communicate effectively and relate to American Indian/Alaska Native (AI/AN)clients and program staff. Ability to network effectively with community and tribal agencies and with multi-disciplinary teams. Effective communication skills (oral and written), including the ability to make presentations to and work with diverse groups of people, including Tribal members, Tribal elders and the general public. Ability to work independently toward broad objectives and be self motivated to accomplish them. Ability to work in situations where numerous diverse demands are involved. Organized and demonstrated ability to maintain confidential files and practice confidentiality of information and individuals as described in the CTSI Manual and State and Federal laws. Working knowledge of computers and office equipment, Must possess a valid Oregon driver’s license and be eligible to operate a GSA vehicle. Must be able to pass a criminal history background investigations.  
Duties:

Coordinate a public education campaign that is designed to raise awareness among the community regarding DV/SA. Organize and distribute educational materials on sexual and domestic violence. Assist in coordinating DV/SA services with other agencies in the area and region as necessary. Attend various community functions and distribute information regarding the program and other resources available to DV/SA victims.

Conduct public awareness activities about the needs of children who have witnessed domestic violence and teen dating violence. Assist in developing policies for, recruiting, and training volunteers to provide a variety of support services to victims/clients and families. Will serve as primary point of contact for all volunteers in the program.
Handle telephone crisis calls, provide referral sources as needed, and properly document all calls. Assist in establishing support groups for AI/AN victims/survivors of DV/SA. 

Record or document all statistical data as needed. Assist Program Coordinator/Advocate and program partners in training Tribal government employees, the community and local agencies to increase their capacity to identify victims of DV/SA and to appropriately respond to their cultural needs. Assist with scheduling appointments, meetings, taking meeting minutes, and travel arrangements. Transport clients in Tribal vehicle as needed, ensuring resident safety. Maintain safety of staff and clients. This position is also a mandatory reporter for child abuse/neglect. and Abstinence of alcohol during employment in this capacity is essential to the overall effectiveness of  the program. Other duties as assigned.
All new employees will serve a six-month probationary period to enable the General Manger to determine their suitability as a tribal employee.  After the six-month probation the employee will be evaluated of his/her performance and at that time it will be decided if the employee is entitled to a regular employee status.

HOW TO APPLY:

All applicants must submit a Tribal "Application for Employment Form". 

Applications must be received by the closing date of this announcement to receive consideration.

 TO RECEIVE CREDIT FOR TRAINING OR EDUCATION, DOCUMENTATION MUST BE PROVIDED. 

If applying for more than one position, separate applications will be required for each position.     

The high school diploma/GED requirement will be waived for Tribal Elders
SEND APPLICATIONS TO:  
Confederated Tribes of Siletz Indians

                                          

Attn:  Human Resources Department

                                          

P.O. Box 549

                                         

Siletz, OR 97380

Fax number

541-444-8375 or 1-800-922-1399 ext. 1375

Human Resources
1-800-922-1399 ext. 1274

Website

www.ctsi.nsn.us
Email


hrdepartment@ctsi.nsn.us

Conditions of Employment:

The selectee will be required to submit to a urinalysis to screen for illegal drug use before employment.

May need to provide DMV Driver Record and proof on Automobile insurance.

The Tribe's Indian Preference Policy will apply.  Tribal government will not discriminate in selection because of race, creed, age, sex, color, national origin, physical handicap, marital status, politics, membership, and non-membership in an employee organization. 

