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INDIAN HEALTH BOARD OF NEVADA
JOB ANNOUNCEMENT
JOB TITLE:
EXECUTIVE DIRECTOR
SUPERVISOR:
PRESIDENT, Indian Health Board of Nevada (IHBN)
LOCATION:  
1301 Cordone ave., RM. LL120, Reno, NV 89502
CLASSIFICATION:  Exempt, $70,000 - $80,000 DOE  (Grant-Funded Position: Continuation of position is dependent on availability of Grant funds)
OPENING DATE:
10/17/11


                      CLOSING DATE:  11/11/11
JOB SUMMARY:   Incumbent of this position will be under the general supervision of the IHBN President..  Incumbent will be responsible for the overall management and administration of a 501 © (3) non-profit tribal organization; Incumbent of this position will ensure compliance and completion of grant requirements under the auspices of IHBN; Incumbent shall be responsible for the supervision of staff and ensure tribal leaders and IHBN officers are informed of health-related events; and incumbent is responsible for working closely with Nevada’s tribal health clinic directors. 
RESPONSIBILITIES AND DUTIES:  Incumbent of this position will have the following duties and responsibilities related to the objectives and activities of the project:

1. Schedule information dissemination meetings with tribal councils, tribal programs, and members of the community; and
2. Develop and submit written reports related to project activities; and
3. Compile and analyze data to ascertain status and trends in program related matters and  health-related issues that impinge on Nevada’s tribal communities; and 

4. Develop and submit required reports by the granting agencies; and
5. Develop IHBN agendas, necessary training meetings, and large group meetings; 

6. Attend, participate and advocate on behalf of Nevada’s tribal healthcare needs at various meetings locally, statewide, and nationally when deemed necessary; and 

7. Assist in the conceptualization, development, and dissemination of culturally-appropriate brochures, pamphlets, and written information related to health ; and
8. Other duties as assigned that are relevant to the purpose and mission of the IHBN.

MINIMUM QUALIFICATIONS & SKILLS:  Incumbent shall possess the following necessary qualifications experience AND desirable skills:

1. Masters Degree from an accredited college or university, in Public Health, Community Health, Public Administration, Health Administration, or related field; 
2. Have working knowledge of Public Health practices, 
3. A minimum of four years working with native communities and have a working knowledge of the “638” process and its application to Nevada’s tribal health care delivery system;  
4. Possess a valid Nevada Driver’s license with a good driving record with a dependable means of transportation; 
5. Must be computer literate and able to communicate effectively orally and in writing; and
6. Must have experience in making public presentations before various groups of differing educational levels. 
Preference in filling vacancies is given to qualified American Indian candidates in accordance with the Indian Preference Act (Title 25, U.S. Code, Section 472 & 473).  However, the Indian Health Board of Nevada is an Equal Opportunity Employer and all qualified applicants will be considered in accordance with the provisions of Section 703 of Title VII of the Civil Rights Act of 1964, as amended.

SEND or FAX  APPLICATIONS & RESUMES TO:

Larry Curley, Executive Director                                                                                                                                                                        Indian Health Board of Nevada, Inc.                                                                                                                                             1301 Cordone Ave, Rm. LL120                                                                                                                                                                                         Reno, Nevada 89502
(775) 284-3290                                                                                                                                                                                           (775) 284-3292 (Fax)                                                                                                                                                                                E-mail: larry@ihbn.org 
