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Confederated Tribes of the Chehalis Reservation
420 Howanut Road, PO Box 536, Oakville, Washington 98568


Phone:  360-273-5911
Fax:  360-858-1751
Email:  jobs@chehalistribe.org
Job openings FOR THE WEEK OF February 13 – 19, 2008
 APPLICATIONS ARE ACCEPTED FOR POSITIONS UNTIL THE CLOSE DATE IS PUBLISHED

Any offer of employment is conditional on the candidate passing a drug test, criminal records check and background check.  Any felony conviction, written or oral false/untrue statement, or material omission in the recruitment and selection process will disqualify an applicant from consideration.  Continued employment is dependent on maintaining a clean drug and criminal record check.
Applications and job information are available by contacting Human Resources at the address and numbers above.

_____________________________________________________________________________
ADMINISTRATIVE ASSISTANT / Planning Department (20 hours/week) - Re-open -* Chehalis Tribal members only * Performs clerical and administrative duties in the Planning Department to include answering phones; providing customer service; preparing letters, reports, memos and forms in Microsoft WORD; maintaining various file systems; and managing office mail.  Requires High School Diploma or General Education Degree (GED) and 3-6 months experience working in a professional office environment.  Prefer experience working in a Native American community and/or general government agencies and formal education/training in general office procedures (i.e., contemporary office practices, software and filing systems). Close Feb 18, 2008 2/13/08 $11.06 – 13.83/hr  Tribe community
HEALTH SERVICES ASSISTANT  – New – * Chehalis Tribal or Chehalis Community members only * Assists the Director and Health Services staff with administrative tasks to include managing correspondance and other forms of communication, file management, and department billing.  Assists management with preparation of program reports.  Requires:  High School Diploma or GED.  And 2 years experience working in a medical or health related office environment.  02/18/08 
BEHAVIORAL HEALTH ADMINISTRATOR – New – Maximize billing revenues at the Chehalis Tribal Clinic by assessing all available resources for the payment of medical care provided (Medicare, Medicaid, HMOs, Insurance, L & I, etc.)  Provide adminstrative support to the Behavioral Health and Chemical Dependency programs.  Requires:  High School Diploma or GED.  And 3 years experience with third party medical billing using comtempoary medical billing standards.  2 years must be in monitoring grant compliance.  .  Perfer:  Work in a Native American community.02/13/08 $19.35 to $24.18
CLINICAL NURSE MANAGER (Tribal Health Clinic) –New -  Supervise and coordinate patient care services and assure that effective nusing services are provided and that quality stantards are met. Serve on the Chehalis Tribe Wellnes Committee Management Team. (CTWC).   Requires:  WA State License as a Nurse. And  Experience working in a family practice setting.  Perfer: Supervisory and management experience.  Work in a Native American community.  02/13/08 $25.96 $32.46
CORRECTIONS OFFICER (Chehalis Tribe Facility) -New - Provide care and custody of inmates incarcerated in the Chehalis Tribal Jail and maintain order and discipline amongst inmates.  Participate in the day-to-day operations of the jail which involves, but is not limited to, booking and releasing offenders, maintaining security of the facility, escorting offenders within and/or outside the secure confines of the jail, effectively managing volatile and violent offenders, and fulfilling a number of clerical duties.  Requires: High School Diploma or GED.  Ability to obtain WA State Criminal Justice Training Commission (WCTC), certification.  Perfer: Experience supervising jail inmates. College-level course work in corrections, sociology, psychology, or criminal justice, and work in a Native American community. 02/13/08  $10.85/hr
LAW ENFORCEMENT OFFICER (Chehalis Tribe) -New - In cooperation with the community performs patrol, investigative, service and enforcement functions, provides for the safety of the public, and performs related duties as required.  Provides good customer service; communicates courteously and responsively, and provides effective and efficient service to the public and co-workers.  Requires: High School Diploma or GED. And 2 years of law enforcement experience.  Prefer:  Experience working in a Native American community.  02/13/08 $16.17/hr
PHYSICIAN’S ASSISTANT/NURSE PRACTITIONER (Full Time Exempt): Under the supervision of a licensed physician, performs physical examinations, treatment (including referral), patient counseling, medication prescription, data collection and documentation, diagnostic and therapeutic procedures, and direct patient care services to patients of the tribal clinic.  Requires:  Washington State licensed as a Physician’s Assistant or Nurse Practitioner and Certification as Physician’s Assistant by the National Commission on Certification of Physician Assistants (NCCPA) or as a Nurse Practitioner by the American Academy of Nurse Practitioners (AANP).  Current ACLS & PALS Certification.  And 2 years clinical experience working in a family practice setting.  Prefer experience working in a tribal community.  Start range: $34.00 to $41.75/hr  01/28/08
IT Support Technician - Supports end users on a variety of computer-related technologies.  Installs, configures, and maintains computer equipment.  Diagnoses, troubleshoots and repairs or replaces malfunctioning equipment.  Serves as a principal source of information on equipment problems and trains users in effective use of applications.  Inventories and maintains technology-related supplies and equipment.  Requires Associate’s degree (or equivalent combination of education and/or experience) in Computer Science, Information Technology, or a closely related field with course work in technology-related subjects and 2 years computer installation, maintenance and repair experience in a network environment to include 1 year providing end-user phone support for PC desktop and application software.  Prefer experience working in a Native American community.  12/11/07 - $16.82 - $21.03
BUS DRIVER / Head Start (Tuesday – Friday; 5 hours/day; morning, noon & afternoon shifts) Ensures the safe and orderly transportation of Head Start students on assigned bus routes.  Operates bus to transport students and other personnel to and from Head Start or other designated locations.  Requires: High School Diploma or General Education Degree (GED); current Class C Commercial Drivers’ License (CDL) with S Endorsement or be able to obtain CDL prior to employment.  Must have or be able to obtain First Aid and CPR cards.  Prefer experience working in a Native American community.
ON-CALL LIST
Tribal members who have not completed high school must be enrolled in a GED Program to work as an on-call employee.
Housekeeper / Eagles Landing Hotel - Cleans guest suites in an allotted time.  Uses proper procedures & cleaning products.  Requires HS Diploma or GED.  Must be able to work weekends & holidays. 
QSR CLERK / End of the Trail #2 – Prepares food, obtains/receives merchandise, totals bills, accepts payments & makes change for customers in the QSR (Deli).  Requires HS diploma or GED and good customer service skills.  Must possess/obtain valid food handlers permit & 1st Aid/CPR card before starting work. Must be able to work varying shifts to include weekends & holidays. 
STORE CLERK / End of the Trail #1 & #2 - Supports the operation of the End of the Trail store by providing excellent customer service.  Assists customers with merchandise service and sales.  Operates POS cash register and prices and stocks merchandise.  Adheres to all health, safety, and tobacco regulations.  Requires HS Diploma or GED.  Must work varying shifts to include weekends and holidays.  Prefer at least 3 months of customer service experience. 
TEACHER’S ASSISTANT / Head Start - Assists Head Start Teachers in providing a developmentally appropriate classroom environment that will provide for social, emotional, physical and intellectual needs. Assists parents toward interaction and care of children in the program. Requires High School dipoloma or GED and 6 months experience providing care for children or vulnerable adults; or CDA credential or similar education without experience.  Must have current TB test, Child/Adult CPR and First Aid Card, Valid WA State Driver License with proof of insurance.  Prefer Associates degree in Early Childhood Education or related field and experience working in a Native American community.
CHEHALIS HOUSING

Application and job description for Maintenance Supervisor is also available at the Housing Office.

MAINTENANCE SUPERVISOR (Full time) - Develop, implement, perform, and supervise maintenance program for the Chehalis Tribal Housing Authority.  Must be competent in all phases of residential maintenance including: appliance operations, minor electrical and plumbing, interior and exterior repairs, weatherization, grounds keeping and general upkeep of single family and multi family housing.  Must be able to communicate scope of work and monitor performance.  Must have basic computer knowledge that includes MS Word and Excel.  Requires: High School Diploma or GED and 2 years experience building coordination or building management and have valid WA State Driver License with proof of insuarance.  Prefer experience working in a Native American community.  DOQ 9/12 
 











Chehalis Tribal Preference is given in employment.
The Chehalis Tribe considers all qualified candidates while it strives to employ Native Americans and Alaskan Natives.
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